MYHUIHUITAJIBHOE BIOJVKETHOE OBIIEOBPA3OBATEJIBHOE
YYPEXIEHUE ITPABIUHCKOI'O MYHUIIMITAJIBHOI'O OKPYT'A
«CPEJHAA HMKOJIA II )KEJIJE3HOJJOPOKHbIN»

WHH /KIIIT 3923003479/392301001 OKIIO 59625882 OI'PH 1023902274296
238410, Kanuannrpaackast o6mactb, [IpaBauHCKHi paiioH, ocenok JKene3HoaopoKHBIH, YiI.
IkoneHas, 2 Tem/dpakc. (8-40157)-2-35-54 https://zdrofficial.gosuslugi.ru e-mail zdrmail@bk.ru

COI''TACOBAHO YTBEPXIAIO
[lemarornyeckum COBETOM Hupextop CpeaHei MKOJbI
CpenHeil HIKOJIBI 1. 11. JKene3HoqopoKHbIN
KenezHonopoKHbIM 9.A. IlpoTueHko
(mpotokon ot 30 aBrycra 2024 Ne 1) [Mpuka3 Ne O-121/9 o1 02.09.2024
MHOJIMTUKA

00paldoTKH MepCcoOHAIBHBIX JaHHBIX B Cpeaneil mkouie n. Kejie3HOAOPOKHbIH
1. O6uue moJs1oKeHus

1.1. HacTosmas nonutrka o0pabOTKU NEPCOHANBHBIX AJaHHBIX B CpeaHeil mKoe 1.
XKeneznonopoxusiii (nanee — [Tonutuka) onpenensier ueiu o0padoTKU MepCOHATbHBIX
JAaHHBIX, KATETOPUU U NepeueHb 00padaThIBa€MbIX EPCOHATIBHBIX JAHHBIX, KATETOPUU
CyOBEKTOB, IEPCOHAIIbHBIE TaHHBIE KOTOPBIX 00pabaThIBalOTCS, CIIOCOOBI, CPOKU UX
00pabOTKU M XpaHEHHMs, TOPSIOK YHUUITOXKEHUS IEPCOHATBHBIX TAaHHBIX NIPU JOCTHKECHHH
neselt ux o0pabOTKU WM NMPH HACTYIUIEHUU MHBIX 3aKOHHBIX OCHOBaHUH B CpeaHel mKose
. JKenesnonopoxusiii (nanee — [koia).

1.2. JlokanbHBIE HOPMATHBHBIE aKThl M MHBIE JIOKYMEHTHI, peTrIaMEHTHPYoIe 00padoTKy
nepcoHaIbHbIX AaHHBIX B IlIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. Me#ictBue IlomuTuku pacrpocTpaHsieTcs Ha MepcoHalbHbIE AaHHbIe, kKoTopele llkona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEICTB aBTOMATHU3ALUH.

1.4. B Ilonutuke UCMIONB3YIOTCS CIAEAYIOUINE TOHSTHS:

e TMEPCOHAJBHBIC JAHHBIC — JIF00ass HMHPOPMAIIKsI, OTHOCSIIASICS TPSAMO HIIK KOCBEHHO
K ONpEAeICHHOMY HIH OmpeaeiseMoMy  (Gu3nueckoMy iy (CyObekTy
MIEPCOHABHBIX JaHHBIX);

e IIEPCOHANBHBIC JAHHBIC, Pa3pelIeHHbIe CYOBEKTOM MEPCOHATBHBIX JTAaHHBIX IS
pacrpoCTpaHeHHsI, — IIEPCOHANIbHBIC TAHHBIE, JTOCTYI HEOTPAHUUECHHOTO KpyTa JIMIT
K KOTOPBIM MPEIOCTABICH CYOEKTOM IMEPCOHANBHBIX JAHHBIX MTyTEM Jau COTJIACHS
Ha 00pabOTKy MEepPCOHAIBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JUIS PACIpPOCTPAHEHHUS B TMOPSAIKE, MpeaycMoTpeHHOM denepaibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEpaTOp MEPCOHANBHBIX MaHHBIX (omepartop) — Illkoma — ropuaHYECKOe JHUIIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JIPYTHMMH JIMIIAMH OpraHusyolnee U (Win)
OCYIIECTBIIAIONICE 00pabOTKY MEPCOHATIBHBIX JAHHBIX, OMPEICIAIONIee ICIH
00pabOTKK TIEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, MMOJICHKAIINX
006paboTke, AeicTBHs (OMEpaInu), COBEPIIACMBIC C IEPCOHATBHBIMY JaHHBIMH;
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e 00paboTKa MEpCOHAJBHBIX NaHHBIX — JEHCTBUE (Omepanus) WIH COBOKYIHOCTb
JeiicTBuid (Omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJIB30BaHHEM U 0e3
UCIIOJIb30BAaHUS CPEJICTB aBTOMATH3ALMH, BKIIIOUasi cOOp, 3alKCh, CHCTEMATU3ALUIO,
HAaKOIUICHHE, XpaHCHUE, yTOuHeHHe (OOHOBJIEHHE, W3MEHEHHE), HW3BJICYCHUE,
UCIIOJIb30BaHUe, Tepenady (paclpocTpaHEHHe, IPEAOCTaBICHUE, JOCTYII),
o0e3nnunBaHue, OJIOKUPOBAHUE, Y/IaJICHUE, YHUUTOXXKCHHUE,

e QABTOMATHU3MpPOBAaHHAas  00pabOTKa TMEpPCOHAIBHBIX JAaHHBIX —  00paboTka
MIEPCOHATBHBIX JAHHBIX C MTOMOIIBIO CPEJICTB BHIUMCIUTEILHON TEXHHUKH,
e pacCIpOCTpaHEHHWE TICPCOHANBHBIX JIAHHBIX — JICHCTBWS, HAIlpaBICHHBIE Ha

PACKPBITHE IIEPCOHAIBHBIX JAHHBIX HEOIIPEACICHHOMY KPYTY JIMLL;

e IIPEAOCTABJICHNE NEPCOHATBHBIX JaHHBIX — ICHCTBUS, HAPaBJICHHBIE HA PACKPHITHE
NEPCOHATIBHBIX JAHHBIX ONPCACICHHOMY JIMIY WM OIIPCACICHHOMY KPYIry JINLL,

o OJIOKMpPOBaHHME IEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKpalieHne o0padoTKu
NIePCOHATILHBIX JIaHHBIX (32 UCKIIIOYCHUEM CIIydyaeB, eciii 00paboTka HeoOXxoauma
JUIsl yTOYHEHHS TIEPCOHAIIBHBIX JAHHBIX);

e YHUYTOXXEHUE IIEPCOHAIBHBIX [JAaHHBIX — JEWCTBUA, B PE3YJbTATE KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COZEP)KaHUE MEPCOHAIBHBIX JAHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JIaHHBIX U (WJIK) B PE3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCSl MaTepUaIbHbIE HOCUTEIH IIEPCOHATIBHBIX JTaHHBIX;

e 00e3IMUMBaHuE NEpCOHATIBHBIX HOAHHBIX — HeﬁCTBHﬂ, B PE3yJIbTaTC KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUS JOMOJIHUTEIBHON HH(MOPMAaIH
ONpCACINTG MPHUHAJICKHOCTh IIEPCOHAJIBHBIX OAHHBIX KOHKPCTHOMY CY6'BCKTy
HepCOHAJIbHBIX TaHHBIX;

. I/IH(bOpMaIII/IOHHaSI CHUCTEMA NTCPCOHAIBHBIX JAHHBIX — COBOKYITHOCTb COACPKAIIUXCA
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX M OOECHEeUMBAIOIMIUX HMX O0O0pabOTKYy
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHUUECKUX CPEJICTB;

e TpaHCIpaHMYHas Iepellaya MEepPCOHANbHBIX JaHHBIX — Iepegada MEepPCOHANbHBIX
JTAHHBIX Ha TEPPUTOPHUIO0 MHOCTPAHHOTO TOCYAaPCTBA OPTaHy BIACTH MHOCTPAHHOTO
rocyJapcTBa, HHOCTPAaHHOMY  (U3MYECKOMY JIMIly WM  HHOCTPAaHHOMY
IOPUIAYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sf3aHa!

1.5.1. Cobarogatb KOH(UIEHIIMAIBHOCTh TEPCOHANBHBIX JAaHHBIX, a WMEHHO He
pacipoCTpaHATh NEPCOHAIBHBIC TAaHHBIC W HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COTIacus
CyOBbeKTa MEepPCOHATbHBIX MaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENs, €CIH HWHOE He
MIPETyCMOTPEHO 3aKOHO1aTEIHCTBOM.

1.5.2. OOecrieunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISM
BO3MOKHOCTh O3HAaKOMJIEHHSI C JIOKYMEHTAaMH M MaTepuajamMH, COJEpXKAIlUMHU HUX
MePCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOATEIHCTBOM.

1.5.3. Pasbsacuarh Cy'6’bCI(TaM NEpCOHANIBHBIX JAaHHBIX, WX 3aKOHHBIM HNPCACTABUTCIIAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh NIEPCOHAJIBHBIC JaHHBIC.

1.5.4. briokupoBaTh WIN yJAISITh HETPaBOMEPHO 00padaThIBa€Mble, HETOUHBIE TEPCOHAIBHbBIE
JaHHbIe 1100 00ecreuyuTh X OJIOKUPOBAHHUE WIH yIAJIEHHUE.



1.5.5. Ilpekpatuth 00pabOTKY ¥ YHHYTOXHUTH MM 00€3JIMYMTh NIEPCOHATBLHBIE TAHHBIE JTN00
o0ecneunTh MpeKpanieHne 00paboTKU U YHUYTOKCHHUE WU 00€3TMYMBAHKE TIEPCOHATBHBIX
JTAHHBIX TIPU TOCTUKCHUU 1IEITH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY IEPCOHAIBHBIX JAaHHBIX WU OOECICYUTh NPEKpaIlCHHE
00pabOTKM MEPCOHANBHBIX JIAaHHBIX B CIy4ae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JTaHHBIX
coriacusi Ha OOpabOTKy €ro IepCOHATBHBIX HAaHHBIX, €CIIM HHOE HE IPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONPUOOPETATENIEM HIIA MOPYIUTEIEM MO KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHAJIBHBIX IaHHBIX, WIM WHBIM corjameHueMm mexnay lllkomoir u
CYOBEKTOM MEPCOHATBHBIX TAHHBIX.

15.7. Ilpunumarh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JIsi OOECIICUCHUS BBITIOJHCHUS
00sI3aHHOCTEH, TPETYCMOTPECHHBIX 3aKOHOM ¥ TPHHITBIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. IlIxoxna Bopage:

1.6.1. CaMOCTOATENIBHO OIPENENIATh COCTaB M IepeuyeHb Mep, HEOOXOIUMBIX U JJOCTATOUHBIX
111 00ecTieueHUs BBIMIOHEHUST 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELYyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonb30BaTh MEpCOHAIbHBIE JAaHHBIE CYOBEKTOB MEPCOHANIBHBIX MAHHBIX 0€3 UX
coryiacus B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHATBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX TPETHUM
JIMLAM B CIIy4asx, IPEeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyuntb 00pabOTKY MEpPCOHANBHBIX JaHHBIX JIPYrOMYy JIMIy C COTJIACHS CyOBeKTa
NEPCOHATIBHBIX JAaHHBIX, €CJIM HHOE HE PEAYCMOTPEHO (e/iepaibHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaeMOr0 ¢ 3TUM JIMLOM JoroBopa. JIumo, ocymiectsistomnee 00padoTKy NepcoOHAIbHBIX
JTaHHBIX 1o mopydyeHuto Ilkosbl, 00s13aHO COOMIOATh MPUHIMIBI U TMpaBUia 00pabOTKH
MEPCOHANBHBIX JAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJII0/aTh KOH(PUACHINAIbHOCTh
NEPCOHAIBHBIX JAaHHBIX, IPUHUMATh HEOOXOJMMbIE MEphl, HAllpaBJIE€HHbIE HA oOecreueHue
BBITIOJTHEHUS 00S3aHHOCTEN, TPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIIIEHHOJIETHHE YUAIIUECS], POJAUTEII HECOBEPIICHHOJIETHUX YUaIUXCs,
WHBIC CyOBEKTHI IEPCOHATBHBIX TAaHHBIX (Hajiee - CyOBEKThI IEPCOHATBHBIX TAHHBIX) 00SI3aHBbI:

1.7.1. B cnydasx, NOpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, ImpenoctaBiiarh Ilkomne
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. I1pu u3MeHEeHUN NEePCOHANBHBIX JAHHBIX, OOHAPY)KEHUU OLIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTERHO coo0ImaTs 00 3toM 1lIkoite.

1.8. CyOBeKTsI mepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. Tlomy4are mH(MOPMALIHIO, KACAIOIIYIOCS OOPAOOTKH CBOWX IEPCOHATBHBIX JIAHHBIX,
KpOMeE CITy4aeB, KOTJa TaKoW JOCTYN OrpaHuYeH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. TpeboBarp ot IlIkOaBI YTOYHHTH NEPCOHATIBHBIC JaHHBIC, OJOKUPOBATH WX WIH
YHUYTOXUTh, €CIH TICPCOHAIBHBIC JAaHHBIC SBISIOTCS HEMOJHBIMHU, YCTapPCBIIMMH,
HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMH WJIM HE SIBIISTIOTCS HEOOXOIUMBIMH JIJISl 3asBJICHHOM
e 00paboTKH.

1.8.3. JlonomHUTh nepcoHaIbHbIE JAaHHBIE OLICHOYHOTO XapaKTepa 3asBICHUEM, BBIPAXKAIOIINM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBate aeiicTBust wiu Oe3xaeiictBue LIIKombl B yHMOJTHOMOYEHHOM OpraHe IO
3aIuTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYZA€OHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. HpaBOBHMI/I OCHOBaHHUAIMH 06p2160TKI/I MNEPCOHAJIbHBIX JaHHBIX B [IIxone aBnsAOTCS YCTaB
U HOPMATHUBHBIC IIPABOBBLIC AKThI, JJIS UCIIOJIHCHUA KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[Ixona OCYHICCTBJIACT o6pa60TKy IIEPCOHAJIIBHBIX JAaHHBIX, B TOM YUCJIC:

e TpymoBoil KOJEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKTHI, COACpPKALIUE HOPMBI
TPYZIOBOI'O [IPaBa;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoannu B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUYM C HUM HOPMATHUBHbBIE ITPABOBBIE AKTHI,

e COUHAIBHOE, IEHCHMOHHOE U CTPAaXOBOE 3aKOHOATENILCTBO Poccuiickoit denepannuy;

e 3aKOHOJIATENBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKON
3aIIHIICHHOCTH.

2.2. [IpaBoBBIMH OCHOBaHHUSMH 00paOOTKH MEPCOHATIBHBIX JaHHBIX B L1Ikose Takke SBIsIOTCS
JOTOBOPBI C (PU3MYECKUMH JIMIAMHU, 3asBiCHHs (COTNacHsi, JOBEPEHHOCTH) YYAIIUXCS H
poauteneil (3aKOHHBIX TMPEICTABUTENCH) HECOBEPIICHHOJNETHUX YYAaIllMXCs, COTJIacHs Ha
00pabOTKy NMEePCOHAIBHBIX JIAHHBIX.

3. Leau 00padoTKH MePCOHANBHBIX JAHHBIX, HX KATETOPUM U MepevyeHb, KAaTeropuu
cy0OBeKTOB, IePCOHAJIbHBbIC JAHHbIC KOTOPBIX 00padaTbIBAIOTCS, CIIOCO0BI, CPOKH MX
oﬁpaﬁoTKn U XpaHCHUS, NIOPAAOK YHHUITOKCHUA MEPCOHAIBHBIX TaHHBIX

1. Heab o0pabdoTku: opraHu3anus o0pa3oBaTebHOM 1esITeJILHOCTH 10
o0pa3oBaTeIbHBIM NPOrPAMMAaM HAYAJbLHOI0 00111ero, OCHOBHOI'0 0011Ier0 M CpPeIHero
o011ero o0pa3oBaHus, 10NOJHHUTEIbHBIM 0011€00Pa30BaTEJIbHBIM IIPOrpaMMaM

Kareropuu [IepcoHanbHbIE TaHHBIE CrenmaiabHEIE

JTAHHBIX JTaHHbBIE

ITepeuenb e (ammus, UMsl, OTYECTRBO; CBelieHHs O COCTOSIHUU 3/10POBbsI
JTAaHHBIX e IO,

e TPaXIAHCTBO,
e JlaTa U MECTO POXKJCHUSA;




e wu3o0paxenue (hororpadus,
BHUJIEO);

e TIACTIOPTHHIC TaHHBIC;

e aJpec PErucCTpaIUy 10 MECTY
JKUTEIIbCTBA,

e aapec paKTHYECKOTO
NPOKUBAHUS,

e KOHTAaKTHbIC IaHHbIC,

e HHIMBHIyaJbHBIA HOMEP
HAJIOTOILIATEIIbIINKA,

e CTPAaxoBOH HOMEpP
WH/IMBUYJTBHOTO JTUIICBOTO
cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAaCMOCTH
oOyyaromierocs u Ipyrue
CBEJICHUs1, 00pa3yroIIuecs B
nporiecce pearn3anun
o0pa3zoBaTebHOU
IPOTPaMMBI;

e HHBIC ICPCOHAIBHBIC JAaHHEIC,
MIPEIOCTABIIIEMBIC
(U3NYIECKUMU JIUTIAMH,
HEOOXOAUMBIC TS
3aKITFOYCHUS ¥ UCTIOJTHCHUS
JIOTOBOPOB, UCITOJTHEHUS
HOPM 3aKOHO/IaTeIhCTBA B
chepe oOpazoBaHus

Kareropuu OOyuaromyecs, uX poaAuTeH (3aKOHHBIE MPEICTABUTEIH)
CyOBEKTOB
CniocoOsr ABTomaTtu3upoBaHHas 00paboTka u 6e3 cpecTB aBTOMATH3AI|H, B TOM
00paboTKu YHUCIIe:
e IIOJTYYCHUC NTCPCOHAIIBHBIX JAaHHBIX B YCTHOﬁ Y MUCEMEHHOH
(dbopMe HEMmOCPeICTBEHHO OT CYOBEKTOB MMEPCOHATBHBIX TaHHBIX;
e BHECEHMs IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIBI, PEECTPBI U
UH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1IKobI.
Cpoku B teuenwne cpoka peanuzanuu 00pa3oBaTeIbHON IPOTPAMMBI
00paboTKu
Cpoknu B Tedyenne cpoka, yCTAaHOBJICHHOT'O HOMEHKIJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHeHUs THUIA JOKYMEHTA, B KOTOPOM COJEpIKATCS MePCOHATbHBIC JaHHbBIE
[Topsimox B cootBercTBuU ¢ [TopsiakoM YHUUTOKEHHUS U 00€3THINBAHUS
YHUYTOXKCHUA | ICPCOHATBHBIX TaHHBIX IIx0BI B 3aBUCUMOCTH OT TUIIA HOCHUTEA

MNEPpCOHAIBHBIX JAHHBIX




2. Ilesb 00paboTKH: BHINOJIHEHUs] PYHKIUHA U OJTHOMOYNH paGoToaaTeisi B

TPYAOBBIX OTHOLIEHHUAX, B TOM YHCJIe 00s13aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [TepcoHanbHbIe TaHHBIE Cneuuanbabie | buomerpuueckue
JTAHHBIX MepCOHAJIbHBIE | IEPCOHAIIbHBIC
JTaHHbIE JaHHbIE
Ilepeuenb (hamunus, UMsl, OTYECTBO; CBeneHus o N3o0paxenue Ha
JTAHHBIX 1o, COCTOSIHUH dorto u
IpaXXIaHCTBO; 3/10pPOBbS BUJICO3AMNCH,
JlaTa ¥ MECTO POKJICHUS; MOJIYYEHHBIX C
nuzobpakenue (pororpadus); Kamep
MacIOPTHBIC JaHHbIC, HaOIIOAEHUS

aJipec perucTpaiuu mno MecTy
JKUTENILCTBA;

aapec (pakTUIECKOro
MIPOKUBAHUS,

KOHTAKTHBIE JAHHBIE,
WHIUBUIYTBHBIH HOMEP
HaJIOTOIIATENbIINKA,
CTPaxoBON HOMEP
WHIUBUAYATBHOTO JIUIIEBOTO
cuera (CHUJIC);

CBeJZIeHUsT 00 00pa3oBaHuH,
KBTI (UKALINH,
npodeccuoHaNbHOM
MTOJTOTOBKE M IMOBBIIIEHUU
KBaJTM(DUKAIINH;

ceMelHoe TT0JIOKEHHE,
HaJIn4ue JeTeH,
POJICTBEHHBIC CBSI3H;
CBEJIEHUS O TPYAOBOU
JIEITENILHOCTH, B TOM YHCJIE
HAIMYUE TOOIIPEHHH,
HarpaxjaeHui u (1in)
JTUCITUTUIMHAPHBIX
B3BICKaHWH,

JAaHHBIE O PETUCTPALIUU
Opaka,

CBEICHHSI O BOMHCKOM y4€Te,
CBeIeHUS 00 UHBAINUIHOCTH,
CBe/leHUs 00 yaep:KaHUH
aJTUMEHTOB,

CBEJICHUS O JOXOJE C
MPEIBIIYIIero MecTa
paboTHI;

WHBIC ITePCOHATbHBIC JaHHBIC,
MPEIOCTaBIIsIEMbIE
pabOTHHUKAMU B
COOTBETCTBUH C




TpeOOBaHUSMH TPYIOBOTO
3aKOHO/IaTEIILCTBA

Kareropun PaboTHHKH, KaHIKIaThl HA PaboTy (COMCKATEIN)
CyOBEKTOB
Crioco6b1 ABToMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTku qucle:
e IIOJIyY€HHE [IEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM
(dbopmMe HEmOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATBLHBIX JAHHBIX;
e BHECEHMs NIEPCOHAIIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
MH(OPMaLMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosibt
Cpoku B Teuenue cpoka gelcTBUS TPYJOBOTO 10roBopa. Jljist KaHIUAaToB — B
00paboTkH TEYEHHE CPOKa, HEOOXOIMMOTO JIJIsl PACCMOTPEHUS KaHAUAATypPhl U
3aKJIIOYEHUS TPYL0BOTO JOroBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYPOHl /1€ B 3aBUCUMOCTHU OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJepXKATCsl IEPCOHANbHbIE JJaHHbIE, B TOM
YHcIIe B COCTaBe JIMYHBIX aen — 50 jer
ITopsimox B cootBercTBuU ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMIMBAHUS
YHUUYTOXKEHHUS | IEPCOHATBHBIX JaHHBIX 11IK0JIbI B 3aBUCMMOCTH OT TUIA HOCUTEJIS

MEPCOHANIBHBIX JAHHBIX

3. Ile1tb 00paboTKH: peanu3anus rpakIaHCKO-IPABOBBIX 10r0OBOPOB, CTOPOHOIA,
BBITOJI0NIpHOOpeTaTe/IeM MU NoJIy4yaTeaeM KOTopbIxX siBiasiercs Hlkona

Kareropuu [lepconanbHbIE TaHHBIE
JaHHBIX
[Tepeuenn e (amuus, uMs, OTYECTBO;
JAaHHBIX e TIAaCIIOPTHBIC JaHHEIC,
e azpec peructpanuu u (1ian) GakTUIECKOTO MPOKUBAHUS;
e KOHTAKTHBIC JAaHHBIC,
e HMHJAWBHUyaJIbHBIM HOMEP HAIOTOIIATEIbIINKA,
e HOMEp pacueTHOIO CYeTa,;
e HOMep 0aHKOBCKOH KapThl,
e HWHBIC ICPCOHAJIIBHBIC JAHHBIC, TPEAO0CTABIIACMBIC (i)I/ISI/I‘-IeCKI/IMI/I
JUIAMH, HEOOXOIUMBIE JUISI 3aKTFOYCHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00pabOTKa U 6€3 CPeACTB aBTOMATH3AIlMHU, B TOM

00paboTku

qucilie.




e IIOJIyYCHHUE NIEPCOHAIBHBIX JaHHBIX B YCTHON U TMCbMEHHOMN
(dopMe HEnOCPEACTBEHHO OT CyOBEKTOB EPCOHATIBHBIX JAHHBIX;

e BHECCHMs IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, pEECTPBI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111kou1b!

Cpoxku B teuenwne cpoka, HEOOXOIUMOTO VISl HCTIOTHEHUS 3aKITFOYEHHOTO
00paboTKu JIOTOBOPA

Cpoku B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKJIIATYPO#l JIe)I B 3aBUCIMOCTH OT
XpaHeHUs TUTIA JIOKYMEHTA, B KOTOPOM COJIep KaTCs MePCOHATbHbBIC JAHHbBIE
[Mopsimox B cootBercTBuu ¢ [TopsakoM YHUUTOKEHUS 1 00€3 THUNBAHHS
YHUYTOXKCHUS | IEPCOHATBHBIX JaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THITA HOCHTEIIS

ICPCOHAJIBHBIX JaHHBIX

4. Ilesab 00padoTKU: o0ecnevyeHHe 0e30MaCHOCTH

Kareropuu [lepcoHanbHble JaHHbIE
JTAHHBIX
[lepeuenn o (pammnms, UM, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIE JJAHHBIE;
e ajpec peructpaiuu u (Win) GakTHIECKOro MPOKUBAHHMS;
e KOHTAaKTHbIC JaHHbIE
Kareropun ITocerurenu HIkomel
CyOBEKTOB
Cnoco0sI ABTOMaTu3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTku qucle:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dbopMe HEmOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHsI MEPCOHAIBHBIX JJAHHBIX B )KypHAIIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111koib!
Cpoxu B teuenne neprnona Hax0XKIEHUS OCETUTENS HA TeppuTopuu LIKoms!
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOT'O HOMEHKIJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHEHHUS THUIA JJOKYMEHTa, B KOTOPOM COJIEpKATCsl IEpPCOHANbHBIE JJaHHBIE, B TOM
grciae MUHUMYM 30 THEH B OTHOIICHHUH 3aITUCcei KaMep
BUJICOHAOTIOIEHUS
[Topsnox B cootBercTBUM ¢ [TopsakoM YHUUTOXKEHUS U 00€3THUUBAHUS
YHUUYTOXCHUS | IEPCOHATBHBIX JaHHBIX [1IKOITBI B 3aBUCUMOCTH OT THUTIA HOCHTEJIS

MEPCOHANIBHBIX JAHHBIX

4. YcnoBusi 00pad0TKH NEePCOHAIBHBIX JAHHBIX




4.1. Illxonma ocymiecTBiIsieT cOOp, 3aluch, CHUCTEMAaTU3allMI0, HAKOIUIEHWE, XpaHEHHUE,
yrouneHue  (OOHOBJICHHME, HW3MEHCHHE), M3BJICUCHHME, HCIOJb30BaHUE, IEpeaady
(pactipocTpaHeHue, MpeaOCTaBICHHE, TOCTYIN), 00e3IMYnBaHKe, OJIOKMPOBaHKE, YAaIeHUE U
YHUYTOXKEHHUE TMEPCOHAIBHBIX JAHHBIX B COOTBETCTBUM C 3aKOHOJATEIHCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAIBHBIMU HOPMATUBHBIMU aKkTamMu [1Ikobl.

4.2. Bce nepconanbhblie qannbie 11Ikona momydaer ot cyObeKTa MepCOHAIbHBIX JAHHBIX, a B
Clly4asix, Korjaa cyobeKT MepCOHaNbHBIX JaHHBIX HECOBEPIIEHHOIETHHH, — OT €r0 pOIUTENEH
(3aKOHHBIX MPEICTABUTENIECH).

4.3. Tlonmyuenne o 00pabOTKy TMEpPCOHANBHBIX JIAHHBIX, PAa3PEUICHHBIX CYOBEKTOM
MEPCOHAJBHBIX JaHHBIX ISl pacrnpoctpaHeHus, lllkoma ocymiecTBiseT ¢ coONIOICHUEM
3aMpeTOB U YCIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTpIBaeT NEPCOHAIBHBIC TaHHBIC:

e 0€3 HCIIOJIB30BAHMSI CPEACTB aBTOMATH3AIUH,

e C HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3allMM B IporpamMmax ¥ HH(OpPMaIMOHHBIX
cucreMax: «1C: 3aprmata u kaape», «1C: bubmuorexka», CBUC, HTUAOK,
«ONEeKTPOHHBIN KypHAI U AHEBHUKY, «lIpoxon n nutanue», ®I'NC «Mos mkonay.

XpaHeHUE NMEPCOHATbHBIX JAHHbIX:

45.1. [llkona XpaHWUT IEpPCOHANbHbIE JAHHbIE B TEUEHHE CpPOKA, HEOOXOAMMOTO s
JOCTHIKEHUS Lieel uX oOpaboTKH, a JOKYMEHTBI, CoJIepKalllue MepCOHaIbHbIE JTaHHbIE, — B
TEYEHHE CPOKa XpaHEHUs JIOKyMEHTOB, NPEAyCMOTPEHHOIO HOMEHKJIATYpOH JIeJ, C y4eToM
aApXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepcoHanbHble NaHHBIE, 3a(UKCHPOBAHHBIE Ha OYMaXKHBIX HOCHTEISX, XPAHATCS B
3anupaeMsbIx mkagax 100 B 3alMPAEMBIX TOMELIEHHSX, IOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. TlepcoHanbHbIE TaHHBIE, 00OpadaThIBa€MBbIE C MCIOJIB30BAHUEM CPEICTB aBTOMATH3AIINH,
XpaHATCS B TaKOM TOPSJIKE M HAa YCIOBHUSAX, YTOOBI MCKIIOYUTH HEMPABOMEPHBIA WIH
CIIy4aliHBI MOCTYNl K HHUM, YHHMYTOKEHUE, H3MEHEHHe, OJIOKMpOBaHHE, KOMUPOBAHUE,
MPEeAO0CTaBIICHNUE, PACTIPOCTPAHEHHE TTEPCOHAIIBHBIX JAHHBIX, a TAaK)KEe WHBIC HETIPABOMEPHBIE
JEHCTBHS B OTHOIICHUU MEPCOHANBHBIX JTaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00pabOTKY MepcoHaNbHBIX AaHHBIX B llIkone, mpekpamaioT ux
o0palaThIBaTh B CIAEAYIOLIUX CIyYasX:

e JIOCTUTHYTHI LIeJH 00paOOTKH NEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JEUCTBUS COTiacHsi Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TAaHHBIX;
e 00paboTKa MepCcOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.7. Ilepenaua nepcoOHaAbHBIX JaHHBIX:

4.7.1. llIxona obecreunBaeT KOHPUIACHINATHPHOCTD MEPCOHAIBHBIX JTAHHBIX.

4.7.2. llkona nepenaeT NepCcoOHANbHbIC TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasx:



e CyODBEKT MEepCOHATIBHBIX JIAHHBIX JaJl COrJIacue Ha mepeaady CBOUX JaHHBIX;
e TIEpedaTh JAaHHBIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA
B PaMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. llkona He OCyIIECTBIISIET TPAHCTPAHUYHYIO MIepelady IepCOHABHBIX JaHHbBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHUE, YIAJICHUEC U YHUUTOKCHUE NNIEPCOHAJTBHBLIX TAHHBIX,
OTBETHI HA 3aIIPOChI Cyﬁ'beKTOB IMEePCOHAJTBHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
MpeICTaBUTeIeM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJIyYeHHBIX TEepCOHANbHBIX AaHHbIX [llkona akTyanusupyer, HCHpaBIseT, OJOKHUpPYET,
yAQISIET WKW YHUUTOXKACT UX M YBEIOMIISIET O CBOMX JEHCTBUSIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. [Ipu moctukeHuu neneil 00pabOTKH MEPCOHANBHBIX JAaHHBIX, a TAKXKE B CIydae OT3bIBa
CyOBEKTOM IEPCOHAIBHBIX JIAHHBIX COIVIACHS Ha OOpabOTKy IEepPCOHANBHBIX JIAHHBIX
MEPCOHAJIbHBIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CJIM NHOE HE IIPEyCMOTPEHO JOTOBOPOM,
CTOPOHOM, TMoJyiydaTesieM (BBIFOJOMPHOOpETaTeIeM) 10 KOTOPOMY SBJSICTCS CYOBEKT
MEePCOHAJIbHBIX JJAHHBIX.

5.3. VYHHUYTOXEHHE JIOKYMECHTOB (HOCHUTEJEH), COJIEpXKAlIMX MEepPCOHAJIbHBIC JaHHBIC,
IIPOU3BOIUTCS B COOTBETCTBUU C IIOpsIIKOM YHUUTOXXEHUS U 00€3TMUMBAHUS IEPCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IyTeM M3MeNbUYEHUs IIpesiepe, CTUPAHus WM (OPMAaTUPOBAHMSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. 1o 3ampocy cyObekTa nepcoHalbHBIX JaHHBIX WK €r0 3aKOHHOTO npeactaButens [lkona
coobmraer emy uHbopmaiuo 00 00padoTKe MEPCOHATBHBIX JTAHHBIX CYOBEKTa B CPOKU U B
MOPSAZIKE, YCTAHOBICHHOM 3aKOHOM.



